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STANDARDS  
 
 

WRITING 
CRITERIA 

No or Limited 
Proficiency - 
Unacceptable 

(1) 

Developing 
Proficiency - 

Beginning 
(2) 

Adequate Proficiency 
– Competent 

(3) 

Superior 
Proficiency – 

Skilled 
(4) 

 
 
 
 

RATING 
PURPOSE:  

Appropriateness to 
assignment,  
Clarity of purpose,  
Extent of focus  

No clear statement of 
purpose OR purpose 
bears little relationship 
to the assignment OR 
purpose may be stated 
but paper lacks overall 
focus – many 
digressions 

Some attempt at 
stating a purpose OR 
purpose is somewhat 
but not strongly 
related to the 
assignment; Paper  is 
somewhat focused 
but there are 
distracting departures  

Purpose is clearly 
stated and is related 
to the assignment; 
Focus is for the most 
part maintained 
throughout, with 
some departures 

Purpose is clearly 
stated and 
appropriate to the 
assignment; Paper’s 
focus on purpose  is 
well-maintained 
throughout 
  

 

TOPIC: 
Development,  
Extent of support 

 

Topic is largely 
undeveloped or 
simplistically 
developed; Little or no 
support provided in 
the way of ideas or 
details 

Some attempt at 
development; Some 
support provided in 
the way of ideas and 
details, but it is 
insufficient 

Topic is satisfactorily 
developed with a 
sufficient amount of 
supportive details and 
ideas 

Topic is very well 
and thoughtfully 
developed; Richly 
supported 
throughout with 
ideas and details   
 

 

CRITICAL 
THINKING: 

Information 
synthesis; 
Insight, creativity 

Little or no attempt to 
synthesize information 
presented; 
Conclusions drawn are 
neither insightful nor 
creative 

Some attempt at 
synthesizing 
information; 
Conclusions drawn 
evidence limited 
insight or creativity 

Satisfactory attempt 
at synthesizing 
information and 
drawing insightful or 
creative conclusions 

Highly effective 
synthesis of 
information; 
Conclusions drawn 
are highly insightful 
and creative 

 

ORGANIZATION:  
Cohesiveness;  
Coherence;  
Topic sentences; 
Transitions;  
Introduction, body 
and conclusion 

Writing lacks 
cohesiveness and 
coherence; Ideas may 
be arranged 
illogically; Overall 
lack of focus;  
Introduction, body 
and/or conclusion, if 
present, are 
insufficient – difficult 
to distinguish 

Writing shows some 
attempts at 
cohesiveness and 
coherence; Some 
minimal attempt at 
focus; Introduction, 
body, and/or 
conclusion are 
present but lack 
sufficient 
development or 
logical arrangement 

Writing demonstrates 
reasonable coherence 
and cohesiveness; 
There is a clear and 
logical focus, with 
orderly progression 
from introduction to 
body to conclusion  

Writing 
demonstrates strong 
coherence and 
cohesiveness; 
Paragraphs provide 
a clear and logical 
structure; 
Introduction, body 
and conclusion are 
very well-developed 
 

 

TONE – VOICE: 
Appropriateness to 
audience,  
Extent to which tone 
is engaging and 
personal voice is 
evident 

 

Tone is inappropriate 
for target audience and 
lacks the ability to 
engage; Little or no 
sense of personal style 
or voice 

Some attempt at 
developing an 
appropriate tone and 
articulating with a 
personal style or 
voice, but attempt is 
largely mechanical 
and inconsistent 

Tone is consistent 
and appropriate for 
target audience; 
Good attempt at 
communication using 
personal voice 

Tone demonstrates 
strong sense of 
audience awareness 
and is engaging; 
Personal voice is 
strongly evident. 
 

 

SYNTAX – FLUENCY 
Sentence structures, 
Vocabulary, 
Presentation flow 

Limited, vague , or 
inappropriate 
vocabulary; Use of 
simplistic and/or 
repetitive sentence 
structures; Disjointed 
presentation of ideas 

Vocabulary is 
slightly varied; Some 
use of inappropriate 
vocabulary; Limited 
attempts at more 
complex sentence 
structures; Some 
awkward transitions 

Vocabulary use is 
appropriate and 
adequately varied as 
are the types of 
sentence structures 
used; Presentation of 
ideas mainly flows 
smoothly   

Sophisticated 
vocabulary, varied 
and complex 
sentence structures; 
Consistently smooth 
transitions and 
presentation of ideas 
 

 

LANGUAGE - 
MECHANICS: 

Grammar,  
Punctuation,  
Spelling  
 

Numerous errors in 
grammar, punctuation, 
and/or spelling which 
greatly distract from 
readability 

Several errors in 
grammar, 
punctuation, and/or 
spelling which 
somewhat disrupt 
overall readability 

Occasional errors in 
grammar, 
punctuation, and/or 
spelling, but not 
enough to 
significantly interfere 
with readability   

Few or no errors in 
grammar, 
punctuation and/or 
spelling thereby 
greatly enhancing 
readability 

 



 


